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1. Guidelines for Thesis writing 

Oriental Colony, Dimapur, Nagaland, 797112 

a) Type writing of research dissertation should be on an A4 size sheet. 
b) Page setup/Margin should be at least 1.5 (one and half) inch on the left margin and1 (one) inch on all other sides. 
c) The font should be in Times New Roman. The size shall be 12 point with 1.5 spacing within the text (excluding cover). Use a similar font and line spacing in the entire thesis. 
d) Paragraphs spacing should be properly used. 

2. Cover page and title page (Please refer Annexure-I & II) 
a) The cover page (outer page) may be in color/black and white, while College Logo should be 

in colour. The font used on the cover page (outer page) and title page (inner page) shall be 
in Times New Roman and the font size shall be 16 throughout the page. The title of the 
thesis will be in UPPERCASE, Bold and Centered with Times New Roman, font size 
within 20-24. 

on. 

b) In the place Department, add particular department. Example: Economics or English and so 

3. Abstract 

c) Supervisor designation means Assistant Professor, Associate Professor or Professor. Do 
not use administrative designations such as Convenor, HOD on the cover page or title page. 

a) The abstract page will be titled <Abstract> and centered in non-bold sentence case. 

b) The abstract of the thesis must be limited to 350 - 500 words. 

4. Chapters and Pages 
a) The preliminary page should be numbered using roman numerals (i. ii, iii ...). The inner 

cover and title page shall not be counted and not numbered. The first printed page number 
shall start from abstract. 

b) Use numerals (1, 2, 3....) at the bottom in the center of the pages to number all the pages 
and shall start from Introduction. 

c) All the new chapters to begin from a new page. 
d) Align all the chapter headings in the center. 
e) The displaying page of chapter title must be placed at the beginning of the chapter. 
f) Avoid typing any heading near the page bottom or at the end of a page. 

5.Tables and Figures (Please refer Annexure-VI & VI) 

a) Title and numbering along with the data caption should clearly desarfb the natur 
and figure. 
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b) Illustrate the caption at the bottom of the table and figurc and on the same page. 
c) The text description must be above and on the same page related to any table, figure, and 

graph. 
d) Figures and tables must be placed within the text, as close to their first mention as possible. 

i. Figures and tables that span more than one page must be labeled on each page. Any 

second and subsequent page of the figure/table must include the (Continued)" notation, 
however, it is preferable to avoid putting tables across two or more pages. 

ii. All figures and tables must have valid sources of data presented. 

6. Headings and Subheadings 

a) Keep the headings distinct by a larger font as compared to the whole text not more than 
Times New Roman-14 and maintain all the headings of the same level by using the same 
font and style. 

b) Keep the headings aligned to the left side the chapter headings remain in the center. 
c) Numbering to the headings and sub-headings must be provided if instructed. 

7. Bibliography 
a) The student is responsible for the accuracy of the Bibliography. 
b) Bibliography should follow respective discipline style of citations. 
c) All references cited in the text (including those included in figure legends and tables) should 

be listed in Bibliography. 

8. Pre-submission of the research work 

a) Three copies of the draft dissertation of the scholar shall be submitted to the Department 
Research Committee (DRC) provided the candidate has completed all the requirements at the 
time of Pre-submission presentation. The draft thesis will be spiral bound and printed on both 
sides of the paper. 

b) All relevant documents such as progress reports, attendance, etc. should be submitted in 
separate individual file to the DRC. 

9. Binding of final thesis 

a) Six hard bound copies of the final thesis after incorporating the suggestion given by the 
experts during the pre-submission shall be submitted to respective DRC for final assessment. 

10. Sequencing of Contents: 
The manuscript consists of three main parts: The Preliminaries, The Text, and The 
Annexure. It may be arranged in the following sequence: 

The Preliminaries 

Outer Cover Page 
Inner Cover Page 

Declaration by the Candidate 
Certificate by the Supervisor 
Acknowledgements 
Abstract 

Table of Contents 
List of Tables 
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List of Figures 
List of Symbols, Abbreviations and Nomenclature (if required) The Text 

Introduction 
Literature Review 
Materials and Methods/Sample profiles 
Results & Discussion 
Conclusion 

Bibliography 
ANNEXURES 
Student's Bio-data 

Questionnaires 

Annexure-VII 
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